CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

TAP DOAN NOVA CONSUMER Pdc lap — Tw do — Hanh phuc

(MSDN: 0301447257)

Tp. H6 Chi Minh, ngéy/.fg Théng G nédm 2022

sé: 522002 JNQ [ HDQT- NCG

NGHI QUYET CUA HOI PONG QUAN TRI

(V/v Ban hanh Quy ché Céng Bé Théng Tin)
—  C&n ctr Luét Doanh nghiép sb 59/2020/QH14 ngady 17/06/2020, cé hiéu lre thi hanh

ngay 01/01/2021;
—  CéncwDiéu lé Céng Ty Cé Phan Tap doan Nova Consumer (“Céng ty”);

—  Cén ctr Bién ban hop ctia H6i ddéng Quan trj théng qua ngay 4979 72022

QUYET NGHI

PIEU1: VA& viéc ban hanh Quy ché Céng bé théng tin clia Céng ty ¢ phan Tap Poan Nova

Consumer cé hiéu lyc ké tir ngay 191.9 12022 theo Quy ché Coéng bd thdng tin dinh
kem.

PIEU 2:  Giao Nguoi dai dién theo phap luat ctia Cong ty thuc hién cac thi tuc can thiét dé ban

hanh Quy ché Céng bé théng tin theo quy dinh phap luét.

DPIEU 3:  Nghi Quyét nay co hiéu lwc ké tir ngay ky.
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II

II.

MUC PiCH

Pam bao tun thi theo cac quy dinh phap lut vé cong bd thdng tin trén thi trudng ching
khoan dai vdi Cong ty niém yét.

PHAM VI AP DUNG

Ap dung cho cdc Phong ban lién quan dén nghia vu ¢6ng bd théng tin cla Cong ty niém yét
thudc Coéng ty C6 phan Tap doan Nova Consumer (“NCG”) (sau day dudc goi la “Cong ty”).
T4t ca cac Thanh vién Hoi déng Quan tri, Téng Gidm déc, Phd Téng Giam ddc, Gidm doc Tai
chinh, Gidm ddc K& toan, K& toan trudng, ngudi dai dién theo phap luat, cac chifc danh Quan
ly tuong ducdng do Dai hdi déng c6 déng hodc H6i ddng Quan trj b nhiém, ca nhan gitr chirc
danh Quan Iy khac c¢6 thdm quyén nhédn danh Cong ty ky két giao dich ctia Cong ty theo quy
dinh tai Biéu I& Cong ty; Ngudi dudc Gy quyén cong bd thong tin, Ngudi phu trach quan tri
Cong ty (sau day goi chung la “Ngudi noi bg”).

C8 dbéng s hitu t¥ ndm phan trém (5%) trd |én s6 ¢ phiéu dang Iuu hanh ¢ quyén biéu
quy&t clia Cong ty (sau day goi la “Cé déng Ién”).

Ngudi c6 lién quan 1a cd nhan hodc td chitc cé quan hé vdi nhau thudc cac trudng hgp dugc
quy dinh tai Khoan 46 Diéu 4 Ludt Chiing khoan sG 54/2019/QH14 va Khoan 23 Diéu 4 Luat
Doanh nghiép s 59/2020/QH14 (sau day goi la “Ngudi co lién quan”).

. TAI LIEU THAM KHAO

Luét Chirng khoan s6 54/2019/QH14 dugc Qudc hoi thong qua ngay 26/11/2019.

Luat Doanh nghiép s8 59/2020/QH14 dudc Qudc hdi thong qua ngay 17/6/2020.

Nghi dinh s8 156/2020/ND-CP do Chinh pht ban hanh ngay 31/12/2020 quy dinh xUt phat vi
pham hanh chinh trong linh vuc chiing khoan va thj trudng chirng khoan.

Nghi dinh 128/2021/ND-CP do Chinh pht ban hanh ngay 30/12/2021 sifa ddi bd sung mot s6
diéu cla Nghi dinh 156/2020/ND-CP ban hanh ngay 31/12/2020.

Nghi dinh s8 155/2020/ND-CP do Chinh pht ban hanh ngay 31/12/2020 quy dinh chi tiét thi
hanh mdt s6 diéu cla Luat Chirng Khoan.

Quyét dinh s& 450/QB-UBCK clia Uy ban Ching khoan Nha nudc ban hanh ngay 14/7/2021
ban hanh Quy ché st dung hé théng céng bd thong tin clia Uy ban Chiing khodn Nha nudc.
Théng tu 200/2014/TT-BTC do B Tai chinh ban hanh ngay 22/12/2014 huéng dan ch& d6 k&
toan doanh nghiép

Théng tu 202/2014/TT-BTC do Bo Tai chinh ban hanh ngay 22/12/2014 hudng dan phudng
phap |ap va trinh bay bao céo tai chinh hgp nhat
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IV.

Thong tu' 118/2020/TT-BTC do B Tai chinh ban hanh ngay 31/12/2020 hudng dan mét s6 ndi
dung V& chao béan, phat hanh ching khoén, chao mua cdng khai, mua lai cd phiéu, dang ky
cdng ty dai chling va huy tu’ cach cdng ty dai ching.

Théng tu s& 96/2020/TT-BTC do B Tai chinh ban hanh ngay 16/11/2020 hu'éng dan céng bé
thong tin trén thi trudng chirng khoan (“Thong tu 96/2020/TT-BTC").

Quy ché& Cong bd théng tin tai S8 Giao dich Ching khoan Thanh ph& H& Chi Minh ban hanh
kém theo Quyét dinh s6 340/QD-SGDHCM cua Téng Gidm dbc S§ Giao dich Chiing khoan
Thanh phd HO Chi Minh ngay 19/08/2016.

Quy ché& Cdng bd thdng tin tai SG Giao dich Chifng khoén Ha Noi ban hanh kem theo Quyét
dinh s6 606/QD-SGDHN cua Téng gidm ddc SG Giao dich Ching khoan Ha Noi
29/09/2016. "
Quy dinh v& phat ngdn va cung cap thong tin trudc cong ching (NCG-CBM-REG02).

Céc tai liéu, cdn c phap ly khac co lién quan.

PINH NGHIA VA CHU VIET TAT

1v.1. Pinh nghia

Chirng khoan: la tai san, bao gdm cac loai sau day:
a) C6 phiéu, trai phiéu, chiing chi quy;
b) Chiing quyén, chifng quyén cé bdo dam, quyén mua cd phén, chitng chi luu ky;
c) Chi{ng khoan phai sinh;
d) Céc loai chiing khodn khac do Chinh pht quy dinh.
Chao ban cho ¢8 dong hién hifu: 1a hinh thirc chao bén cho cac ¢6 déng dang s& hitu ¢6 phan
clia Cong ty tai thdi diém md viéc ban ¢ phéan.
Cong bd théng tin la viéc truyén thng/thdng bao cac thong tin lién quan dén cong ty theo
quy dinh ctia phép luat hién hanh. Théng tin s& dugc céng bd trén cac hinh thirc va phuong
tién cung cdp cbng bd thdng tin quy dinh tai khoan 1 Biéu 7 Thong tu' s& 96/2020/TT-BTC.
Ban cao bach: 1a tai liéu ho#c dif liéu dién t&f cdng khai nhiing thong tin chinh xéc, trung thuc,
khach quan lién quan dén viéc chao ban hodc niém yét ching khodn clia t8 chifc phat hanh.
Pang ky giao dich: 1a viéc dua chiing khoan vao giao dich trén hé thdng giao dich cho chling
khodn chua niém yét.
Chao béan chimg khodn ra cong chlng la viéc chao ban chiing khoén theo mét trong cac
phuong thic sau day:
» Chao ban théng qua phudng tién thong tin dai chlng;
= Chao ban cho tif 100 (mdt trdm) nha dau tu trg 1&n, khong ké nha dau tu chiing

khoén chuyén nghiép;
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» Chao ban cho cac nha dau tu khong xac dinh.
1v.2. Chir viét tat
- BC :Bao cao
- BCTC :Bdo céo tai chinh
- BCTN :Bdo cao thudng nién
- BTGD :Ban Tong Giam d6c
- CBCNV :Can bo cong nhan vién
- CBTT :COng bd thdng tin
s £P :C8 dong
- CPHH :C8 dbng hién hitu
- CK :Chirng khoan
- CMND :Ch(rng minh nhan dan
- CNDPKDN :Chirng nhan dang ky Doanh nghiép
- CSH :Chu sd hitu
- bHDCDH :Dai hdi ddng cd dong
- DN :Doanh nghiép
- HBQT :HGi dong Quan trj
- HOSE :Sd Giao dich chiing khoan TP HCM
- KQHDKD :Két qua hoat dong kinh doanh
- KTT :K€ toan trudng
- LNST :Lgi nhuan sau thué
- NH :Ngan hang
- NQ :Nghi quyét
- PB :Phong ban (Cac phong ban lién quan nhu: FCD, CMIR, OB va cac phong ban

cd lien quan dén viéc cong bd thdng tin va/hodc co trach nhiém cung cap

cac thdng tin cdng bd)

- SGDCK :S@ Giao dich chirng khoan

- TGP :Téng Giam déc

- TTBbC :Théng tin dai ching

- TTLKCK :Trung tam luu ky Chirng Khoan
- TTS :T6ng tai san

- TV :Thanh vién

- UBCKNN :Uy ban Chitng khoan Nha nudc
- VBL :Von diéu lé

- VN :Viét Nam
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- VSDC "TONng cdng ty luu ky va bu trir chiing khoan Viét Nam
V. TUAN THU QUY DINH

VI.

HOW N

Nhan vién ctia Cong ty can tuyét doi tudn thu cac ndi dung dugc quy dinh trong Quy ché nay.
Trong trudng hop vi pham, ngudi vi pham s& bi xU Iy theo quy dinh tai (i) N6i quy lao dong,
va/hodc (i) Quy dinh khen thudng va XU Iy vi pham, va/hodc (iii) Cam két Chinh truc va Bao
mat thong tin ctia Cong ty, va/hodc cac quy dinh ndi bd khac (néu cd) cla Céng tytuy theo
murc dd vi pham, BTGB x(r ly d6i véi ting trudng hop cu thé,
D&i vdi cac van dé cé lién quan dén viéc CBTT khdng dudc quy dinh tai Quy ché nay sé cdn
cl theo quy dinh ctia phap luat vé CBTT hién hanh dé &p dung.
Trudng hdp cac quy dinh tai Quy ché nay khdng pht hdp, mau thuan, trai véi quy dinh phap
lut (bao gdm trudng hop phép luat cé thay ddi ma Quy ché nay chua dudc stra ddi, bd sung),
Céng ty s& cin clf theo quy dinh clia phép ludt d€ ap dung.
Trusing hop Quy ché nay cé dan chigu dén cac tai liéu ndi bd clia Cong ty ma tai liéu ndi bd
nay thay ddi, bd sung tai tiing thdi diém thi cac ndi dung dan chiéu tai Quy ché nay s& duong
nhién dudc dan chiéu dén céc tai liéu thay thé, sira doi do.
NOI DUNG

VI.1. P6i tudng cé trach nhiém thu'c hién CBTT

. Cac phong ban lién quan dén nghia vu CBTT ctia Cong ty niém yét.
. Ngudi ndi bo.
. C6 dong lén.

. CB ddng, nhém ngudi ¢ lién quan mua vao dé sd hitu tir 5% trg 1én sd cd phiéu cé quyén

biéu quyét Cong ty.

. Ngudi cd lién quan.

VI.2. Nguyén tic cong bé thong tin

P&i tugng CBTT phai dam bao viéc CBTT phai ddy du, chinh xac va kip thdi (theo quy dinh tai
VI.8) Quy ché nay va theo quy dinh phap ludt.

N&u CBTT lién quan dén théng tin ca nhan nhu: Cén cudc cong dan, Chiing minh nhan dan,
Chirng minh quan nhan, HO chigu con hiéu luc, dia chi lién lac, dia chi thudng trd, s6 dién
thoai, s6 fax, thu dién t(r, s tai khoan giao dich chiing khoan, s8 tai khoan Iuu ky chiing
khoan, s8 tai khodn ngan hang, mé sb giao dich clia nha dau tu' nudc ngoai, to chifc kinh té
c6 vBn dau tu nudc ngodi s¢ hitu trén 50% von digu 18 chi dude thuc hién néu ca nhan, t6
chifc d6 ddng V. Trudng hgp thdng tin cdng b& bao gom cac thong tin ca nhan néu trén va
cac d6i tugng CBTT khong ddng y cdng khai cac thdng tin nay thi phai gui UBCKNN va SGDCK
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02 ban tai liéu, trong d6 01 ban bao gém déy du thong tin ca nhan va 01 ban khéng bao gém
thong tin cd nhan d& UBCKNN va SGDCK thyrc hién cdng khai théng tin.

Viéc CBTT clia Cng ty do ngudi dai dién theo phap ludt clia Céng ty hodc ngudi dudc uy
quyén CBTT ctia Cdng ty thuc hién, tudn thi theo quy dinh tai DBiéu VI.7 clia Quy ché nay va
theo quy dinh cta phap luat.

Ngusi dai dién theo phap luét clia Cong ty phai chiu trach nhiém vé tinh déy du, chinh xac va
kip thai vé théng tin do Ngudi dudc ty quyén CBTT cng bd.

Truting hop ¢é s thay di ndi dung thdng tin d& céng bd, doi tudng CBTT phai cong b6 kip
thai, day di ndi dung thay ddi va Iy do thay d6i so vdi théng tin da cong bd trudc do.
Trudng phong/Gidm ddc CMIR phai l8p hd sd dang ky, dang ky lai ngudi dai dién theo phap
luat hodc ngudi dugc iy quyén CBTT bac gom gidy Uy quyén CBTT theo méau quy dinh tai Phu
luc I ban hanh ké&m theo Théng tu 96/2020/TT-BTC, Ban cung cap théng tin theo mau quy
dinh tai Phu luc III ban hanh kém theo Thong tu 96/2020/TT-BTC cho UBCKNN va HOSE trong
thai han hai mudi bon (24) gid ké tir khi viéc chi dinh Gy quy&n hodc thay ddi ngudi thuc hién
CBTT co hiéu luc.

Poi tugng CBTT 6 trach nhiém bao quan, luu gilf thdng tin d& cdng b, bao céo theo quy
dinh nhur sau:

« Céc thdng tin cdng bd dinh ky, théng tin vé viéc dang ky cong ty dai ching phai
dugc Iuu gitr dudi dang van ban (néu cd) va dif liéu dién tr t6i thi€u 10 nam. Cac
théng tin nay phai dugc luu gilt va truy cap dudc trén trang thong tin dién tr clia
Cong ty tdi thiéu la 05 ndm.

»  Céc thong tin cdng bd bat thudng, theo yéu cau hodc cac hoat dong khac phai dugc
lwu gitf va truy cap dudc trén trang théng tin dién ti clia Cdng ty t8i thiéu la 05
nam.

Cac quy dinh trong Quy ché& nay tuén thl theo cac quy dinh cla phép ludt Viét Nam vé CBTT

trén thi trudng chitng khoan Viét Nam. Trudng hgp Céng ty c6 chifng khoan niém yét trén thi

trudng chitng khodn nudc ngoai thi viéc thuc hién CBTT sé dudc thuc hién theo quy dinh vé

CBTT ma Cong ty va déi tac da ky két trong cac thoa thuan/cam két doi véi tirng giao dich cu

thé va tuan theo quy dinh phap lut clia nudc sd tai, noi Cong ty co chitng khoan niém yét.
VI.3. Hinh thirc va phudng tién cung cdp théng tin cong bo

a) T4t ca cac thong tin cung cdp phuc vu cho viéc cdng bd déu dugc thuc hién béng vén ban

gidy va/hodc van ban dién tr theo yéu cau clia UBCKNN va/hodc HOSE va/hodc TTLKCK
va/hoéc cd quan chirc ndng/S& giao dich ch’ng khoan tai nudc sa tai thi trudng/ndi Cong
ty cé chirng khodn niém yét (sau day goi la “cac cd quan/SGDCK khac”).
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b) C6ng ty dai chiing, t& chirc phat hanh thuc hién chao ban ¢d phiéu lan déu ra cng chiing
phai thuc hién CBTT, bao cao trén cac phudng tién:

= Trang thong tin dién ti ca Cong ty;
= Hé thong CBTT clia UBCKNN.
c) Cong ty niém yét cd phiéu, niém yét trai phi€u doanh nghiép, dang ky giao dich phai thuc
hién CBTT, bao cao trén cac phudng tién:
* Trang thong tin dién ti cla Cong ty;
» Hé thdng CBTT clia UBCKNN;
» Trang théng tin dién t&r cla SGDCK, phudng tién CBTT khac theo Quy ché cla
SGDCK.

d) Céng ty khong phéi gui ban gidy d& bdo cdo UBCKNN, SGDCK trong truting hgp céc tai liéu
da dudc thuc hién céng b trén tat ca cac phudng tién bao cado, cong bd theo quy dinh tai
diém (b), diém (c) Diéu VI.3 nay va dam bao tuan thi quy dinh phap luat vé van ban dién
tur.

e) Viéc CBTT con thuc hién qua phan mém CBTT theo quy dinh ciia UBCKNN va/hodc HOSE
va/hodc céc ¢ quan/SGDCK khac tai tiing thdi ky. Nhan vién thudc Phong IR dugc phan
¢6ng thuc hién CBTT théng qua phan mém CBTT phai dam bao theo nguyén téc:

= Chiju trach nhiém bao mat thong tin d3ng ky bao gdbm: Tén truy cap va mét khéu dé
CBTT dén UBCKNN va/hodc HOSE va/hodc cac ¢ quan/SGDCK khac;

= Thuc hién CBTT theo ding hudng dan clia UBCKNN va/hodc HOSE va/hodc cac cd
quan/SGDCK khac va theo quy dinh clia phap luat.

f) Dia chi email déng ky nhédn va gii CBTT: <ncg.ir@novaconsumer.com.vn>.

VI.4. Phuong tién cong bo thong tin
a) Céc phuong tién bao cao, CBTT bao gom:
- Trang thdng tin dién t& cla Cong ty;
Hé thdng CBTT clia UBCKNN;
- Trang thdng tin dién t&r cia SGDCK, phudng tién cong bd thdng tin khac theo Quy ché cla
SGDCK;
- Trang thong tin dién t clia TTLKCK;
- Hé théng CBTT cla céc cd quan/SGDCK khac;
- Céc phudng tién TTDC khac theo quy dinh phap luét (bdo in, bao dién tir...).
b) Cong ty phai lap trang thong tin dién tr theo quy dinh sau:
- Cong ty phai 1ap trang thong tin dién t khi thuc hién thi tuc déng ky cong ty dai ching vdi
UBCKNN.

591
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- Trong trudng hgp Cong ty thuc hién chao ban c6 phiéu lan dau ra cong ching, Cong ty phai
|&p trang théng tin dién tr trude khi thuc hién chao ban

- Cbng ty lap trang thdng tin dién t& phai bao cdo vdi UBCKNN, SGDCK va céng khai dia chi
trang thong tin dién tir va moi thay déi lién quan dén dja chi nay trong thdi han 03 ngay lam
viée, k& tlr ngay hoan tat viéc 1ap trang thong tin dién tir hoéc khi thay doi dia chi trang théng
tin dién tr nay.

- Trang thdng tin dién tir phai cé cac ndi dung vé& nganh, nghé kinh doanh va cac ndi dung phai
théng bao cong khai trén cdng thdng tin qudc gia vé dang ky doanh nghiép theo quy dinh cla

Luat Doanh nghiép va moi thay ddi lién quan tdi cac ndi dung nay; cé chuy&n muc riéng vé

hoat dong khac quy dinh tai Thong tu’ 96/2020/TT-BTC.
- Trang thdng tin dién & phai hién thi thai gian dang tai thong tin, déng thai phai dam

dau tu co thé tim kiém va tiép cAn dugc cac dir liéu trén trang thdng tin dién tir do.
VI.5. Cung cap thong tin cho cac phuong tién thong tin dai chiing
- Cac théng tin dugc cung cip cho cac phudng tién TTDC dudi cac hinh thifc nhu': Tra Idi phong
vén, bai viét, hodc bat ky hinh thifc nao khac can phai tudn thi Quy dinh vé phét ngdn va
cung cdp thong tin trude cong ching (NCG-CBM-REG02)

- Né&u thdng tin chua dugc phé duyét theo Quy dinh vé phéat ngdn va cung cap théng tin trudc
cong chiing (NCG-CBM-REG02) thi thdng tin nay khéng duge xem |a thong tin chinh thirc va
chua thé cung cdp cho cac phudng tién TTDC theo quy dinh ctia Quy ché nay va/hodc cac
phuang tién TTDC theo quy dinh ctia phap luat.

VI.6. Tam hodn cong bé’ thong tin

- C8ng ty dudc tam hodn CBTT trong trudng hgp vi nhiting Iy do bat kha khang nhu: thién tai,
hoa hoan, chién tranh, dich bénh hodc cac ly do bét kha khang khac.

- Trudng phong/Giam d6c CMIR phai bao cdo UBCKNN, SGDCK vé viéc tam hoan CBTT ngay khi
xay ra su kién, trong dé néu rd Iy do clia viéc tam hodn CBTT, déng thai cong bd veé viéc tam
hodn CBTT.

- Ngay sau khi da khic phuc dudc tinh trang bét kha khang, di tugng CBTT co trach nhiém
cdng bd ddy du céc thdng tin ma trudc dé chua cong bd theo quy dinh phap luat.

VI1.7. Trach nhiém cta Ngu'di cong bo thong tin

- Ngudi dai dién theo phap luat hodc Ngudi dudc ty quyén CBTT clia Cong ty phai chiu trach

nhiém trudc phép luat v& ndi dung thdng tin cong bd. Trudng hop cé sy thay déi ndi dung
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théng tin d& céng b8, ngudi CBTT phai cong bé kip thdi, ddy dl ndi dung thay dai va Iy do
thay ddi so vdi thdng tin d& cdng bd trudc do.

- Ngudi CBTT 6 pham chét, k§ ndng va trach nhiém nhu sau:

- Trung thuc, trach nhiém, cn trong, man céan, cd kién thirc vé ké toan, tai chinh va ¢ k¥ ndng
nhat dinh vé tin hoc;

- Cbng khai tén, 8 dién thoai lam viéc dé cac CD cd thé d& dang lién hé.

- Cdng ty phai béo céo, bdo cdo lai thdng tin vé& ngudi thuc hién CBTT cho UBCKNN va SGDCK
trong thdi han 24 (hai mudi bdn) gits ké tir khi viéc chi dinh, dy quyén hodc thay doi ngudi
thuc hién CBTT ¢d hiéu luc. Noi dung thdng tin bao cao vé ngudi thuc hién CBTT bao gom:
Gidy Uy quy&n CBTT theo mau quy dinh tai Phu luc I ban hanh theo Théng tu 96/2020/TT-
BTC, Ban cung cip thdng tin theo miu quy dinh tai Phy luc III ban hanh theo Thong tu
96/2020/TTBTC.

VI.8. Trach nhiém cung cip théng tin cta cac Phong ban lién quan
- Trudng cac PB c6 lién quan chiu trach nhiém vé tinh chinh xéc, kip thai clia cac théng tin cung
cép cho Ngudi dai dién theo phap luat/Ngudi dugc ty quyén CBTT clia Cong ty.

thdng tin can cong bd cho Ngu’dl CBIT,

VL.9. Quy dinh xir ly vi pham vé céng b thong tin trong linh vurc chirng
Tham khao Phu luc NCG-CMIR-REG01.A02. |
VI.10. Ngén ngir cong bo thong tin
- Viéc CBTT dudc thuc hién bang tiéng Viét va ti€éng Anh.
- Viéc CBTT béng tiéng Anh dugc thuc hién ddng thdi trén cong thdng tin dién tif clia UBCKNN,
HOSE, cac cd quan/SGDCK khac va trén Website cia Cong ty.
- Trong trudng hdp cé su khac biét gilta ndi dung tiéng Viét va ti€ng Anh thi ndi dung tiéng Viét
sé dudc uu tién ap dung.
VI.11. Cac loai thong tin can cong bo
Tham khado Phu luc NCG-CMIR-REGO01.A01.
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V. Cdng bd théng tin cda cac dbi tuong khac

VI. Céng bé théng tin cla trai phiéu niém yét
V1, 1€8ng bathong tin dinh kY aemmmnmsnavanmsns
V.2 CoOng bé thong tin bat thudng..
V.3 (Cong bd thong tin theo yéu cau
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I. Cong bd thong tin dinh ky

T

. | i _ T !
| Al Hi . iéen | o i s

| st ithongitin 'i Hl:"‘h {‘[ Thoilgian CBTT Phwgg_?_rtien I Noi nhan | Noildung chi tigt

| | cong hs | thuc |

1 BCTC Quy | Vén - BCTCQuy: trong thdi han | Website Cong ty UBCKNN - BCTC Quy: BCTC riéng, BCTC hgp nhat. FCD
hoéc ] ban 20] ngéy’, k& tir ngay két Phuong tién CBTT | HOSE - N&i dung BC; Bér;]g cfm :Ioi “keB,toar;], B,\(,:
BE.T C Quy DY lidu thac Quy./ ) . clia UBCKNN, HOSE KQHBKD, BC luu ¢ uygn tler] te, Fn tl Auyef
da dudc disre |- BCTC Quy da dudc soat minh BCTC theo quy dinh cta phap ludt vé
soat xét ’ xét (néu cd): trong thdi keé toan.

(néu co) han 05 ngay, ké tif ngay - Toan vén BCTC Quy hodc BCTC Quy da dugc
t8 chic kiém toén ky bao S04t xét (néu cb) phai dugc cbng b8 ddy dd,
cdo soat xét nhung kém theo két ludn soat xét va vén ban giai
khéng dugc vugt quéd 45 trinh clia Cdng ty trong trudng hgp BCTC
ngay, k& tir ngay két thic Quy durgc soat xét cé két lun soét xét khéng
quy. phai 13 két Iuan ch&p nhan toan phan.

- Trudng hgp Cdng ty la - Truing hop Céng ty da thuc hién cbng bé
cbng ty me clia t& chic Béo cao tai chinh quy d& dugc soat xét
khac ho3c 14 don vi k& trong thdi han quy dinh cla Bao cdo tai
todn cap trén cd don vi ké chinh quy thi khéng phai thuc hién cdng b6
todn truc thudce to chic Bao cdo tai chinh quy.
b8 may k& toan riéng:
trong thai han 30 ngay,

k& tir ngay két thic quy.

2 BCTC Ban | Van - Trong thdi han 05 ngay, | Website Cng ty UBCKNN - BCTC Bén nién: BCTC riéng, BCTC hgp nhat. | FCD
nién da ' ban ké"tl‘r ng’éy o ChL’l"C kié’x?w Phuong tién CBTT | HOSE - N6i dung BC: Bang cérl dc"la’i ké Atoir;], BE
dl,)‘(jc soat | piy lidu toan ky BC sodt xét ctia UBCKNN, HOSE KQHDKD, BC luu chuyen t’len tc?, Auyef
xeét dién et nhung khéng qua 45 minh BCTC theo quy dinh cta phap luét vé

’ ngay, ké tlr ngay két thiic ké toan.
6 thang dau ndm tai - BCTC Ban nién sodt xét bdi t& chic kiém
chinh. toan dudc chap thudn bai UBCKNN.

- TruSng hgp Cong ty la - Toan van BCTC Ban nién phai dugc cdng bd
Cong ty me cla t8 chic déy du, kém theo két luéin soat xét va vén

NCG-CMIR-REG01.A01 (01-19/09/2022) 2/ 34
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khéc hodc la don vj k& ban giai trinh trong trutng hgp két luan soat
todn cap trén c6 ddn vi ké xét khong phai la két luén chdp nhén toan
toén tryc thude t& chirc phan.
bd mdy k& toan riéng:
trong thdi han 05 ngay ké
t' ngdy t6 chic kiém
toan ky bao cao soat xét
nhung t3i da khong qua
60 ngay k& tir ngay két
thic 06 thang dau ndm
tai chinh,

3 BCTC Van Theo Théng tu' | Website Cong ty UBCKNN - BCTC nam: BCTC riéng, BCTC hgp nhét. FCD
N&m déﬂ ban 96/2020/TT-BTC ngay Phuong tién CBTT | HOSE - N§i dung BC: Bang c:%n doi k& toan, BC
du:dc kiém | e liéu 16/11/2020 quy diqh: ctia UBCKNN, HOSE KQHDKD, BC luu chuyén tién t&, Ban thuyét
toan digntiy | - Trong 10 ngay, k& tir minh BCTC theo quy dinh ctia phap luat vé

ngay t6 chifc kiém toan k& toan. Th lao cla tirng thanh vién HDQT,
ky BC kiém todn nhung tién lwang clia TGD va Can bd Quén Iy khac
khong vugt qua 90 ngay phai dugc th€ hién thanh muyc riéng trén
k& tir ngay két thic ndm BCTC hang n&m da dugc kiém todn.
tai chinh. - BCTC n3m kiém todn bai t& chirc kiém toan
dugc chap thudn bdi UBCKNN.
- Cong bo thong tin v& BCTC ndm dd dugc
ki€m toan bao gdm ca bdo cdo kiém todn vé
BCTC d6 va van ban giai trinh trong truting
hop t8 chirc kiém todn dua ra y kiéh khdng
phai la y ki€én chdp nhan toan phan ddi vdi
BCTC.
Lutr y: Khi CBTT cde BCTC néu tai Muc 1, 2 va 3 néu trén, Cong ty phar dbng thoi gidi trinh nguyén nhén khi xdy ra mdt trong cdc truting hgp sau:
a) Lol nhudn sau thué'thu nhap doanh nghiép tai bao cdo két qus hoat déng kinh doanh cia ky bdo cdo thay déi tur 10% trd lén so vdi bao cdo cung ky ndm trudc;
b) Lot nhudn sau thué trong ky béo cao bi 16, chuyén tu' 151 & béo cdo cing ky ndm truc sang 16 & ky ndy hodc nguc fai;
NCG-CMIR-REG01.A01 (01-19/09/2022) 3/ 34
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¢) Loi nhudn sau thué trong ky béo cao cd su’ chénh Iéch trute v sau kiém todn hodc sodt xét tir 5% trd 1én, chuyén tir I8 sang Iéi hodc nguc 1ai.

Trudng hap céng ty niém yét cé phiéu, cong ty dai chting quy mé Ion & céng ty me cua t& chie khac hodc dbng thdi Ia don vi k& todn cap trén cd don vi ké todn trut thugc t6 chic by
may k€& toan riéng phéi gii trinh nguyén nhén phét sinh céc su’ kién quy dinh tai céc Muc a), b) va c) néu trén, trén co s¢ béo cao tai chinh cta céng ty me hodc bdo cdo tai chinh tdng
hgp va bdo cdo tai chinh hgp nhat.

4 Bao cdo Van - Trong thdi han 20 ngay | Website Cong ty UBCKNN Phu luc IV Théng tv - Théng tin tai chinh trong BCTN phai phit hgp | CMIR,
thuGng ban k& tlr ngay céng b BCTC Phugng tién CBTT | HOSE 96/2020/TT-BTC ngay véi BCTC n&m dugc ki€ém toan. CCBM,
nién (néu ndm kiém todn nhung &lia UBCKNN, HOSE 16/11/2020 - BCTN phai cd ndi dung théng tin vé tinh hinh | A

c6) khéng qué 110 ngay, k& quan trj Cong ty.
DIt liéu tir ngay két thac ndm tai
dién tff Chfnh.

5 Bdo cdo Van - Trong thdi han 30 ngay, | Website Céng ty UBCKNN Phu lyc V Théng tu | - 1 ban BCtheo mau. OB,
tinh hinh | ban k€ tif ngdy ket thiic 06 | phygng tign CBTT | HOSE 96/2020/TT-BTC  ngay | - Nop bd sung cho UBCKNN va HOSE 1 BC | FCD, IA,
quan tri DI lidu thang dau ndm va két | .o UBCKNN, HOSE 16/11/2020 theo mau Phu luc V Théng tu’ 96/2020/TT- | CMIR,
Cong ty dién tir thiic ndm duong lich. BTC nhung khéng bao gdm cac thdng tin ca | HRC

nhén: can cudc cdng dan, s6 CMND hodc s6
H6 chiéu con hiéu luc, dia chi lién lac, dia chi
thuting trd, so dién thoai, sd fax, email, s6
tai khoan giao dich chimg khoan, s6 tai
khoan Iuu ky ching khoan, s6 tai khoan
ngén hang, ma s& giao dich cla nha dau tu
nuéc ngodi, t& chifc kinh t& cé vBn dau tu’
nudc ngoai s hitu trén 50% v6n diéu 1€, cac
théng tin ctia Céng ty con, cbng ty lién két
nhu' S8 gidy chiing nhan dang ky doanh
nghiép, dia chi tru sd chinh, ngay cdp, ndi
cip d& UBCKNN va HOSE thuc hién CBTT.

6 Bang Vin - BC 6 thdng dau nim: | Phuong tién CBTT | HOSE M3u CBTT/SGDHCM-03 | - 1 ban BC theo mAu. 0B,
cung cdp | ban chdm nhét la ngay 30/7. | clia HOSE ban hanh kém Quy ché& | - 1 ban dit liéu dién t& dinh dang excel. FCD, IA,
théng tin CBTT s6  340/Qb- CMIR,
V& quan HRC
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tri Cong D liéu | - BC ndm: chdm nhat 13 SGDHCM ngay
ty dién tir ngay 30/1 n&m tiép 19/08/2016 clia HOSE
theo.

7 PHDCD van CBTT vé ngay dang ky cui | Website Cong ty UBCKNN Cong ty CBTT V& viéc 1ap danh sach ¢ déng | CMIR,
thudng ban cung du kién thuc hién Phuong tién CBTT | HOSE ¢6 quyén tham du hop DHDCD. OB
nién (néu quyén cho c¢8 dong hién clia UBCKNN, HOSE, | Trixcck

cd) hitu d& tham dy hop | 11 kck
Dif gy | PHOCD t8i thiu 20 ngay
dién tir trudc ngay déng ky cubi
cling du kién.
CBTT vé viéc hop PHPCD | Website Céng ty Ccb - C6ng bd trén Website Cong ty néu rd dudng | CMIR,
va 'féi liéu hop DHDCD t&i Phudng tién CBTT | UBCKNN dén dén toan bo tai liéu hop DHDCP thuting | OB
thiéu 21 ngay trudc ngay | 4 UBCKNN, HOSE, | 1iosE nién:
khai mac DHDCH (néu TTLKCK + Théng bao mdi hop: tén, dia chi tru s¢
biéu I cong ty khéng quy chinh, m& s6 DN; tén, dia chi lién lac cua
dinh thdi han dai han). CD, thdi gian, dia diém hop va nhiing yéu
cau khac déi vdi ngudi du hop. Théng béo
nay dudc glii béng phuong thiic dé bao
dam dén dia chi lién lac cia CP va ding
trén Website Cong ty;
+ Gidy Uy quyén tham du’ cudc hop;
+ Chuong trinh hop;
+ Phiéu bidu quyét, Thé biéu quyét
+ Tai liéu s dung trong cudc hop va du’
thao nghi quyét ddi véi tirng van dé trong
chuong trinh hop.
- Tai liéu hop PHDCD phai du'gc cap nhat cac
ndi dung sifa d8i, b6 sung (néu co).
- Néu xac dinh dugc trudc (ng clr vién
HBQT, théng tin lién quan dén cac ing ctr
vién phai dugc cong bd toi thi€u 10 ngay
NCG-CMIR-REG01.A01 (01-19/09/2022) 5/ 34
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tru6c ngay khai mac hop DHDCD trén
Website Cng ty, ing clr vién HPQT phai c6
cam k&t béng van ban veé tinh trung thuc,
chinh xéc clia céc théng tin ca nhan dugc
cbng b3 va phai cam két thuc hién nhiém
vu mét cach trung thuc, cdn trong va vi loi
ich cao nhét cla cdng ty néu dugc bau lam
thanh vién HBQT. Thong tin lién quan dén
(fng clr vién HPQT dudc cong bs bao gém:
ho tén, ngay thdng ndm sinh, trinh do
chuyén mén, qua trinh cbng tac, cac chic
danh quan ly khac (bao gém ca chirc danh
HDQT ctia cdng ty khac), Igi ich 6 lién quan
dén Cong ty va cac bén cé lién quan cla
Cong ty, cac théng tin khac (néu cd) theo
quy dinh tai Diéu |é Céng ty.

Tai liéu tham khao lam cd s& thong qua
quyét dinh va duy thao NQ ddi vdi timg van
dé trong chuong trinh hop.

N&u khéng t8 chirc thanh cdng cube hop fan
1, Céng ty céng b6 vé chuang trinh va thai
diém du kién t8 chirc cac cudc hop tigp; duy
tri viéc ddng tai va cho phép CD tai tai liéu
hop cho tdi khi t8 chirc thanh cdng. Thdi
diém t6 chifc cudc hop tié€p thuc hién theo
quy dinh phap luat vé& DN.

- Théng qua quyét dinh clia PHDCD (bao

gdém NQ cta DHDCE, Bién ban hop hodc
Bién ban kiém phiéu (néu 18y y kién CD
b&ng van ban).

CBTT v& bién ban hop, | Website Cng ty Ccb Bién ban hop va Nghi quyét ctia DHDCD va bj | OB
nghi quyét DHPCD thutng tai liéu kém theo trong Bién ban, Nghj quyét.
NCG-CMIR-REG01.A01 (01-19/09/2022) 6/ 34
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nién trong vong 24 gid ké | Phuong tién CBTT | UBCKNN Trudng hgp Dai hdi déng c8 déng théng qua
tir khi ban hanh Nghi | cia UBCKNN, HOSE, | yosE viéc hly niém yét, céng ty phai cdng bd thong
quyét, bién ban hop TTLKCK tin v& viéc hly niém yét kém theo ty 1& thdng
qua ctia c6 déng khéng phai la ¢& déng Idn.
8 Danh sach | Vén - Bdo cdo 6 thang dau | Phudng tién CBTT | HOSE MAu CBTT/SGDHCM-04 | - 1 BCtheo mAu. OB
CD chién | ban ndm duong lich: chdm | cia HOSE kém Quy ché CBTT s6 | - 1 ban d liéu dién ti dinh dang excel.
luge, CD nhat 13 ngay 10/6 hang 340/QD-SGDHCM ngay | - Béo cdo 6 thang ddu ndm duang lich: Can
1&n va cd ném. 19/08/2016 clr trén danh sich CD dugc chdt dén thdi
phiéu quf - Béo cdo 6 thang cudi diém gén nhét trudc ngay 31/5 hang nam.
ndm duong lich: cham - Béo cdo 6 thang cudi ndm dudng lich: Can
nhdt I ngay 10/12 hang clr trén danh sach CD dugc chdt dén thdi
nam. diém gan nhat trudc ngay 30/11 hang ndm.
9 Théng tin | Van - Trong thdi han 07 ngay | Website Cong ty UBCKNN - Thdng tin vé cong ty dai ching bao gém | OB
vé cong ty | ban k& tir ngdy UBCKNN xac Phuong tién CBTT | HOSE théng tin tom tt v& md hinh t& chifc bd
dai ching | py liéu nhan hoan tét viéc déng | 4 UBCKNN, HOSE méy, hoat déng kinh doanh, b may quan
didn tir ky cong ty dai chiing. ly, cd cdu cb ddng, tai san, tinh hinh tai
’ - Chi thyc hién 1 [an duy chinh va céc théng tin khéc.
nhat.

Trdch nhiém bdo quan, luu gilt cdc théng tin dd cng bé dinh ky:
- Céc théng tin cdng b dinh ky Iuu gilf dudi dang van ban (néu cd) va dif lidu dién tir t6i thi€u 10 ndm;
- Céac thong tin nay luu gilf trén Website clia Cong ty t6i thi€u 5 nam.
II. Coéng bd thong tin bat thudng

Ghicht

Phong Ban phu trach

% : e I pPhirgngitient | N |
| st “ : Loai thong tinicong bo e T | Noinhan' "\ Mau
A CONG BO THONG TIN BAT THUO'NG TRONG THOT HAN 24 GIO
(ké tir khi xdy ra mét trong cdc sur kién sau diy, khéng phu thudc ngdy lIam viéc hay ngdy nghi)
1 CAC QUYET PINH CUA PHPCD/HPQT ’_Vf,ebsite Cong ty
1.1 Théng qua quyét dinh clia BHBCD bat thudng

0B
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3

.

Loai thongitin cong'ho’ i “[
Tai Iiu c6ng b6 bao gém: Nghi quyét clia BHPCD, bién 1
ban hop va tai liéu kém theo bién ban, nghj quyét hoac
bién ban kiém phiéu (trong trudng hap 18y y kién c6
ddng bang van ban).

1.2

DHDCD thong qua viéc hiy niém yét, Cong ty CBTT vé
viéc hlly niém yét kém theo ty |é thdng qua clia CB
khéng phai CD Ién

Tai liéu cong bd bao gébm: Nghi quyét clia PHDCD, bién
ban hop va tai liéu kém theo bién ban, nghi quyét hodc
bién ban kiém phiéu (trong trueng hop Iay y kién cd dong
béing vé&n ban) kém theo ty I& thdng qua clia c§ déng
khong phai 1a ¢6 dong 16n.

1.3

- Quyét dinh mua lai c6 phiéu ctia Cong Ty hoic ban c&

phiéu quy

Ngay thuc hién quyan mua c6 phan clia ngusi sd hitu

trai phidu k&m theo quyén mua cd phan hoic ngay thuc

hién chuyén dai trai phiéu chuyén doi sang c6 phiéu

Quyét dinh chao ban chitng khoan ra nudc ngoai va cac

quyét dinh lién quan dén viéc chao ban, phdt hanh

chitng khoan theo quy dinh phap luat vé DN

- Quyét dinh phéat hanh tréai phiéu chuyén d6i, c phiéu
uu dai

1.4

- Quyét dinh mitc b tifc, hinh thirc tra co tifc, thdi gian
tra cb tlc
- Quyét dinh tach, gbp c6 phiéu

T
i

Phudngltien TR
CBTT Noi nhe_mh |
Phuong tién CBTT

clia UBCKNN, HOSE

Ghi chu

UBCKNN

HOSE

| Phong Ban phu trach

CMIR, OB

FCD, OB

CMIR, OB

CMIR, OB

CMIR, FCD, OB

CMIR
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CONSUMER CAC LOAI THONG TIN CAN CONG BO

Loal thong'tinicong bo

Phirong tién

Noi'hhan |

Ghicha

- Quyét dinh t8 chic lai Cong ty (chia, tach, hop nhét,
sap nhap, chuyén ddi loai hinh doanh nghiép), giai thé,
pha san Céng ty

- Thay ddi ma s6 thué, thay ddi tén Cong ty, con dau clia
Cong ty

- Thay d8i dia diém, thanh 13p méi hodc ddng cira tru s¢
chinh, chi nhanh, nha may, vin phong dai dién

- Ban hanh mdi, stra d6i, bd sung Didu |& Cdng ty Céng
ty, Quy ch& Quan tri Cong ty, Quy ch& Céng b théng
tin, Quy ché hoat dong ctia HDQT

- Chién lugc, k& hoach phat trién trung han va k& hoach
kinh doanh hang ném ctia Cong ty

15

- Quyét dinh thay ddi ky ké toan, chinh sach ké toan &p
dung (trlr thay d8i chinh sach k& toan 4p dung do thay
ddi quy dinh phap luat)

1.6 - Théng bdo DN kiém toén da& ky hop déng kiém todn
BCTC ndm ho#c thay d&i DN kiém toan (sau khi d& ky hop
déng), viéc hty hgp déng kiém toan d3 ky

- Viéc hlly hgp dong kiém toan d ky.

CBTT:

Phong Ban phu trach
OB

OB
OB

0B, CMIR

CMIR

FCD

NCG-CMIR-REGO01.A01 (01-19/09/2022)
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1.7

- Quyét dinh tham gia g6p v8n thanh I&p, mua dé téng s&

Loai‘théng tin céng. ho

hifu trong mdt cong ty dan dén cong ty dé trd thanh céng
ty con, cong ty lién két hotic ban dé gidm ty 18 s& hifu tai
¢Bng ty con, cdng ty lién két din dén cong ty dé khdng
con 13 cong ty con, cong ty lién k&t ho#c giai thé cong ty
con, cbng ty lién két.

- Quyat dinh gép von dau tu' vao mot 6 chife, du an, vay,
cho vay hodc céc giao dich khac vdi gia tri tir 10% trd 1én
trén tong tai san clia cong ty tai bdo cdo tai chinh n&m
gan nhét dugc kiém toan hodc bdo céo tai chinh ban nién
gan nhat dugc sodt xét (can clf vao BCTC hgp nhét d6i
véi truding hgp cong ty dai chiing la cong ty me)

- Quyét dinh gdp von c6 gia tri tr 50% trd 1&n von diéu
1& clia mét t& chirc (x&c dinh theo vbn diéu 1é clia t& chiic
nhan vén gép trude thai diém gép von)

- Quyét dinh mua, ban tai san hodc thuc hién cac giao
dich ¢6 gia trj I6n han 15% trd [én TTS cla Cong ty tinh
tai BCTC ndm gan nhét ki€m toan hodc BCTC bén nién
gan nhét soat xét (hodc bao cdo tai chinh hgp nhat déi
véi trudng hgp cong ty dai chling Ia céng ty me)

- Quyét dinh tang, giam vén diéu 1&

1.8

Quyét dinh clia PHDCD hodc HPQT théng qua hgp dong,
giao dich gitta Cong ty vdi Ngudi ndi bd, Ngudi cé lién
quan cua Ngudi ndi bd hodc Ngudi ¢ lién quan ctia Cong

ty

Phuong tien) I e i e
CBTT | Nalinhan ; ‘ Ghi chii

|| Phong Ban phu trach
| 0B va cac PB d& xust

ndi dung nay

OB va cic PB dé xudt

ndi dung nay

0B, FCD va céc PB dé
xudt ndi dung nay

FCD

OB

OB

NCG-CMIR-REGO01.A01 (01-19/09/2022)
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Loaiithong tin cong ho : l Phug:%_tign } Noi nhan l v | Ghi chtl Phong Ban phu'trach

DG vdi cac sy kién phai cé sy’ chap thuan clia co quan cd
th&m quy&n, Céng ty thuc hién CBTT k& tir khi ban hanh OB, CMIR, FCD
1.9 Nghj dinh/Quyét dinh va khi Céng ty nhdn dugc vén ban
chép thuan ho#c khdng chap thudn ctia cd quan c6 tham

quyén

Thay d6i md hinh t8 chifc quan Iy va hoat déng Cong ty 6B, CHMIR
110 | iheo pigy 137 Ludt Doanh nghiép 2020
. KHI €O SU THAY DOI SO €6 PHIEU cO QUYEN

BIEU QUYET

Céng ty phat hanh thém c6 phiéu hodc chuyén ddi tréi "

phiéu, ¢& phiu uu dai thanh cd phi€u tinh ti thdi diém Mau CMIR, OB

CBing ty BC UBCKNN v& két qua phat hanh theo quy dinh SHI TGO

phép ludt vé phat hanh ching khoan (Muc 1.8 CBTT dinh 08 kerﬂ theo

ky Phu luc nay) Quy ché CBTT

. T ; . e e ol s6 340/Qb-

Cong ty mua lai co phlel.‘.l cua chinh minh ho?c ban cd SGDHCM  ngdy

2.1 phiéu qu¥, tinh tir thai diém cong ty bao cdo két qua giao

; . 19/08/2016 cla
dich theo quy dinh phap ludt vé mua lai ¢ phiéu cla HOSE

chinh minh, ban c& phiéu quy.

Trudng hdp cbng ty mua lai ¢ phiéu clia ngudi lao dong
theo quy ché& phét hanh ¢ phiéu cho ngudi lao déng ctia
CBng ty hogc mua lai cd phiéu 16 Ié theo yéu cau ctia cd
dong

NCG-CMIR-REGO1.A01 (01-19/09/2022) 11/ 34
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KHI CO BIEN BONG VE NHAN SU CHU CHOT VA

3 NGUOT CO LIEN QUAN PEN NHAN SU CHU CHOT
- Céng ty thay di, bS nhiém mdi, b3 nhiém lai, b nhiém Phy Iy III 08, HRC
Ngudi ndi bd: Chu tich HBQT, TV HBQT, TV BKS, TV Théng tw
BTGD, GDTC, KTT, Nguti phu trach Quan tri Cong ty, 96/2020/TT-
Ngudi dai dién theo phép luat, Ngudi dugc Gy quyén BTC ngay
CBTTT va cac chlic danh quan Iy treng dugng do PHDCD 16/11/2020
hodc HPQT bd nhiém, c& nhén gilt chitc danh quan ly
khac co thdm quyan nhan danh Céng ty ky két giao dich Méu
clia CBng ty theo quy dinh tai Digu 18 Cdng ty, Nqudi dudc CBTT/SGDHCM-
Uy quyén cdng b thdng tin, Cong ty thuc hién CBTT trong 05 kém Quy Ché;
théi han 24 gid k& tir khi ban hainh Nghi dinh/Quyét dinh GBI 53
V& thay déi, b& nhiém mdi, b nhiém lai, bai nhiém Ngusi i ol

= e : 2m g : SGDHCM  ngay

figl bo) 19/08/2016 ciia

3.1 - Cong ty nhan dugdc don xin tir chirc clia Ngudi ndi bd HOSE 0B, HRC
(néu rd vé thdi diém hiéu luc clia viée tir chitc theo quy
dinh tai Luat Doanh nghiép va Diéu I& Céng ty), Cong ty
thyc hién CBTT dan xin tir chifc trong 24 gi& tlr khi nhan
dugc don xin tlr chirc.
- Trong vong 24 gi& ké tir lic Cong Ty thay di, b& nhiém —
mdi, b6 nhiém lai, bai nhiém Ngudi ndi b, Céng ty quri -
cho UBCKNN, HOSE Ban cung cap théng tin clia Ngudi
ndi bd méi, Phu luc va danh sach Nguti ndi b theo mau
tai Phy lyc III dinh kém Théng tu 96. Va gui Danh sach
Ngudi ni bd va Ngudi cd lién quan theo mau 05 kém Quy
ché CBTT s& 340/QD-SGDHCM ngady 19/08/2016 cua
HOSE dén HOSE.

NCG-CMIR-REG01.A01 (01-19/09/2022) 12/ 34
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3.2

Khi nhdn dugc quyét dinh khéi t6 d6i vdi Cong ty, Ngudi
ndi bé clia Cong Ty; tam giam, truy cu trach nhiém hinh
su' doi vdi Ngudi ndi bo cia Cong ty

3.3

Khi c6 thay d6i Ngudi c6 lién quan ctia Ngudi ndi bd, Céng
ty BC cho HOSE vé thay di Ngudi cd lién quan ctia Ngudi
ndi bd theo mAu trong 3 ngay lam viéc tlr ngay thay doi

THAY POI QUAN TRONG VE TINH HINH HOAT
PONG KINH DOANH

4.1

Tai khoan ctia Cdng ty tai NH, chi nhanh NH nudc ngoai
bi phong tda theo yéu cau clia cd quan cé tham quyén
hoic khi t8 chic cung Uing dich vu thanh toan phét hién
¢6 ddu hiéu gian Ian, vi pham phap luét lién quan dén tai
khoan thanh toan; tai khoan dugc phép hoat dong trd lai
sau khi bj phong toda trong cac trudng hgp trén.

4.2

- Khi nhan dudc van ban clia cd quan nha nudc c6 thdm
quyén hodc khi cong ty cd quyét dinh vé:

+ Tam ngimng mot phan hodc toan b hoat ddng kinh
doanh

+ Thay déi ndi dung déng ky doanh nghiép
+ Thu hdi Gidy CNDKDN

HRC, OB

Mau

CBTT/SGDHCM-
06 kém theo
Quy ché CBTT
5  340/QD-
SGDHCM  ngay
19/08/2016 cua
HOSE

HRC, OB

FCD

OB

CMIR

NCG-CMIR-REG01.A01 (01-19/09/2022)
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+ Stra ddi, b sung hoc bi dinh chi, thu hdi Gidy phép
thanh 18p va hoat dng hodc Gidy phép hoat dong

- Khi nhan dugc van ban clia cg quan nha nudc ¢d tham
quyén hodc khi cdng ty cé quyét dinh vé tam ngling mot
phan hodc toan bd hoat dong kinh doanh; thay d6i ndi
dung déng ky doanh nghiép; thu hoi Gidy chiing nhan
dang ky doanh nghiép; stra d6i, bo sung hoéc bi dinh chi,
thu hoi Gidy phép thanh Iap va hoat dng hodc Gidy phép
hoat déng;

- Khi nhan dudgc quyét dinh khai t& ddi vdi Cong ty, Nguoi
ndi bd clia Cong ty; tam giam, truy clru trach nhiém hinh
sy doi vdi Ngudi ndi bd cua Cong ty;

- Khi nhén dugc ban an, quyét dinh da& c6 hiéu luc phap
ludt clia Toa an lién quan dén hoat dong ctia Cong ty;
Quyét dinh x{ phat vi pham phép luat vé thu

- Cong ty nhan dugc thdng bdo clia Toa &n thu ly don yéu
cau md tha tuc pha san DN

Trudng hgp Cong ty nhan biét dudc sy kién, théng tin
lam anh hudng dén gia chling khoan clia chinh Céng ty,

4.3 C6ng ty phai xac nhan hodc dinh chinh vé sy kién, thdng
tin dd
Khi xay ra cac su kién khac cé anh hudng I6n dén hoat

4.4 ddng san xudt, kinh doanh hodc tinh hinh quan tri cla
Cong ty

18 Budc chdp thuén hodc bj hliy bo niém yét tai SGDCK nude

ngoai

OB

LEG

FCD

LEG

CMIR, OB, FCD

CMIR

NCG-CMIR-REG01.A01 (01-19/09/2022)
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CONSUMER CAC LOAI THONG TIN CAN CONG BO
CONG BO THONG TIN LIEN QUAN PEN NGAY PANG p—
5 KY CUGI CUNG THU'C HIEN QUYEN CHO ¢G BONG !
HIEN HO'U
5.1 - Nghi quy8t/Quyét dinh vé& ngay ding ky cudi cling du’ | Website Cong ty TTLKCK Mau  07/THQ | It nhdt 10 ngay trudc ngay
kién thy'c hién quyén cho COHH Phudng tién CBTT | UBCKNN keT theo QEY dang ky cudi cung dy kién
- Boing thol, Cong ty gif thém cho HOSE clia UBCKNN, HOSE | pose ghe mis fien
+ Théng béo clia Cng ty vé& ngay ding ky cudi cling thuc qEJyenNCho nglu‘dl It nhét 20 ngay, trudc ngay
hién quyén theo mau quy dinh ctia TTLKCK sd hitu chiing | ging ky cudi cling dy kién
+ Cac tai lidu 13 c3n cf phén 1 lia s 8 khoan s6
4c tai liéu la can c phap ly lién quan (néu cd
s 02/Qb-VSD
- Nghj quyét/Quyét dinh v& ngay dang ky cudi cing du ngay
kién thuc hién quyén cho CBHH dé& tham du’ hop PHDCD 02/01/2020
Cong ty CBTT va guri théng bdo HOSE, néu hay ndi dung | Website Cong ty HOSE Néu r8 Iy do hliy chadm nhét
théng bao: Phudng tién CBTT 05 ngay lam viéc trude ngay
5.2 - Ngay dang ky cudi cling thu'c hién quyén lién quan dén | clia HOSE déng ky cudi cling
ty lé thuc hién
- Ngay dang ky cudi cting ddi vdi cac trudng hgp phat
hanh c8 phiéu cho CBHH
- Céc truding hgp lién quan dén viéc diéu chinh gia tham
chiéu tai ngay giao dich khéng hudng quyén theo Quy
ché& hudng dan giao dich chitng khoan clia HOSE
x
€ong ty glii cho HOSE: Phuong tién CBTT | HOSE Mau Trong 15 ngay k& tIr ngay
e B i ) e o BTT/SGDHCM- | ding ky cudi cl
- - Ban tém it s8 CB clia Cdng ty tai ngdy déing ky cudi | cUa HOSE c TI'/? dang ky cudi ciing
cling dé thuc hién quyén theo mau 09 kem  theo
Quy ché CBTT
NCG-CMIR-REG01.A01 (01-19/09/2022) 15/ 34
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- Ban dif liéu dién tir dinh dang excel danh sach CD tai
ngay chdt danh séach thuc hién quyén

(Tai thoi diém nay, Cng ty s€ lam cbng vén xin danh

sdch tu hé thdng cua TTLKCK)

5 340/Qb-

SGDHCM

ngay

19/08/2016 clia

HOSE

CONG BO THONG TIN LIEN QUAN PEN HOAT PONG

- Théng bdao moi hop,
chudng trinh hop, phiéu
biéu quyét, tai liéu st dung
trong cudc hop va du thao
nghi quyét dai véi tiing van
d@é trong chudng trinh hop.

Tai liéu hop PHDCD phai dugc

cap nhat cac ndi dung stra ddi,

b6 sung (néu co).

6 KIEM TOAN

CBTT vé y kién kiém toan, két ludn soét xét, két qua diéu | Website Cong ty UBCKNN Mucl.2val.3

chinh hdi t8 bao co tai chinh trong truting hgp t6 chiic Phuong tién CBTT | HOSE

kiém toén dua ra y kién lfié'm todn hodc ket ludn soat xét | .o UBCKNN, HOSE

khong phai la y kién kiém toan hodc két ludn sodt xét

chdp nhan toan phan ddi vdi bao céo tai chinh hodc bao

cdo tai chinh ¢d diéu chinh hoi t& clia Cong ty
B. CONG BO THONG TIN BAT THUO'NG TRONG THOT HAN 10 NGAY

. . i A oG (iR 0B
. CBTT V& viéc hop DPHDCD bat thudng va tai liéu hop t5i | Website Cong ty TTLKCK Céng bd Tai liéu f;op BHBCD
- ¢ . " . . - va néu rd dudng dan dén toan
thiéu 21 ngay truée ngay khai mac BHBCD bat thudng Phufong tién CBTT UBCKNN b tai lidu hop DHDCB, bao
Y jom:
ctia UBCKNN, HOSE HOSE g

NCG-CMIR-REG01.A01 (01-19/09/2022)
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Néu 18y y ki€n DHDCD béng vén ban, Cng ty cong b8
trén Website Cong ty, glri cho tét ca cac CD phiéu I8y y
kién, du thao NQ BHDCD va cac tai liéu giai trinh du thao
NQ

3 55 v e A g ; FCD
Sau khi thay doi ky ké toan, Céng ty céng bd BCTC khi

thay d6i ky k& todn di dugc kiém todn theo quy dinh phap
ludt v& k& toan DN, k& tir ngdy t6 chifc kiém toan ky BC

kiém todn nhung khéng qua 90 ngdy k& tir ngay bat dau
ctia ndm tai chinh mdi !

B e = 3 S 4 HRC, OB
4 Céng ty mua lai ¢d phiéu clla CBCNV theo churgng trinh Trong thdi han 10 ngay dau g
ESOP hofc mua lai c& phiéu 16 lé theo yéu ciu clia cd tién clia théng trén cd s& céc
ddng giao dich da hoan tat va cap

nhat dén ngay CBTT

Trdch nhiém bao quén, luu git? cdc thdng tin d§ céng b6 bét thuong: Cac théng tin cdng bd bat thudng Iuu gilt trén Website Cong ty t8i thigu 5ndm

IIL, Cong bd thong tin theo yéu ciu

Ghi chii | PhéngBan

NCG-CMIR-REG01.A01 (01-19/09/2022) 17/ 34
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A. BAO CAO/CONG BO THONG TIN THEO YEU CAU TRONG THOT HAN 24 GIO'

(ké tir khi nhin dugc yéu ciu ciia UBCKNN, HOSE)

1 Khi xay ra su kién anh hudng nghiém trong dén Igi
ich hgp phap cta nha déu tu'

2 | C6 thdng tin lién quan dén Cong ty anh hudng I6n
dén gia chiing khodn va can phai xac nhan théng
tin do

Website Cong ty UBCKNN

Phucng tién CBTT clia UBCKNN, | HOSE
HOSE

Néu r3 su kién dugc UBCKNN, HOSE yéu cau cong
b8; nguyén nhan va danh gia clia Cong ty vé tinh xac
thuc clia sy’ kién do, giai phap khéc phuc (néu cd)

CMIR va PB lién quan

CMIR va PB lién quan

Trdeh nhiém bao quan, huts gii¥ cdc thdng tin d& céng b theo yéu ciu: Cac théng tin cdng bd theo y&u cau luu gilf trén Website Cong ty t8i thiu 5ndm
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IV. Cong bd théng tin vé cac hoat déng khac

TR R T = 5 5 B A T
| LoRTEnengitin | inh thite! || Thoi gian CBTT e | Noinhen| Néi dung chi tiét
i Vé hoat déng chao ban, phat hanh, niém yét, ddng ky giao dich va bao céo str dung vén FCD, OB,
CMIR
1.1 | chao bén c8 phi€u | Vén ban Trong thdi han 10 | Website Cong ty UBCKNN - Cbng ty guri cho UBCKNN (1) BC két qua chao
riéng 1& DIt liéu dién ngay k& tir ngay két Phudng tién CBTT | HOSE bén chi*ng khodn, (2) Xéc' nhén ctia NH Céng
o thuc dgt chao ban clia HOSE ty md tai khoan phong toa s8 tién thu dugc
tir dgt chao bén.,
- CBTT két qua dgt chao bén
- Khéng quang cdo viéc chao ban trén céc
phuang tién TTBC. CBTT khdng chifa dung
ndi dung c6 tinh chét quang cdo hodc mdi
chao mua cd phiéu
L2 | chao ban chitng | Vén ban Trong 07 ngay lam | Website Cong ty UBCKNN - Cobng bd Ban théng bao phét hanh trén 01 td&
kh(’)én ra  cong | pi liéu dién viéc tU ngay gidy Phuong tién CBTT | HOSE béo dién tr hodc bdo in trong 03 sG lién tiép
ching o chitng nhan dang ky | .va HOSE - Céng b8 Ban thdng bao va Ban cdo bach
chao ban chlng chinh thirc
khodn ra céng chling - Cdng ty glfi cho UBCKNN (1) BC két qua chao
¢6 hiéu luc bén chirng khoan, (2) Xac nhan ctia NH Cong
Trong thdi han 10 ty mé& tai khoan phong tda s tién thu dugc
ngay k& tirn géy K tlr dgt chao ban (ngoai trir trudng hgp chao
thiic dot chao bén bérj ;(S'tpl;li‘é'u I;ié hoan ddi) va CBTT vé két
qua dgt chao ban.
L.3 | phat hanh c8 phiéu | VAnban | Trong thdi han 10 | Website Cong ty UBCKNN . Cdng ty gifi Bao céo két qua dgt phat hanh
@& hoan ddi (trlf | py liéu dién | NGAY ké tlr ngay két Phuong tién CBTT | HOSE cho UBCKNN. Béo cdo két qua dgt phat hanh
truting hop phat |y thic dgt phét hanh | s HOSE 6 phi&u dé hoén ddi theo hgp ddng hgp nhat
hanh c6 phiéu dé phai kém theo Gidy chirng nhan déng ky
chao mua cbng doanh nghiép clia céng ty hgp nhét
khai quy dinh tai - CBTT vé két qua dat phdt hanh.
NCG-CMIR-REGO01.A01 (01-19/09/2022) 19/ 34
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hanh ¢ phidu dé
téng v6n cd phan
ttr ngudn vén chu
s@ hitu, phat hanh
c6 phiéu theo
chugng trinh Iua
chon cho ngudi lao
dong

tor

ngay UBCKNN théng
bdo v& viéc nhan
dugc day du tai liéu
bdo cdo phdt hanh
dén it nhat 07 ngay
lam viéc trudc ngay
két thic dgt phat
hanh

Trong thai han 15
ngay ké tir ngay két
thlic dgt phat hanh

clia HOSE

o

— R

st SIS bk thie || mhoigincerr | PRGBS neinnan | mh Np! dung chlit e
Diéu 53 Nghij dinh
155/2020/ND-CP)
1.4 | phat hanh c8 phi€u | Vinban | Trong thdi han 10 | Website Cong ty UBCKNN - Cng ty gufi Bdo cdo két qua dgt phat hanh
dé chuyén Eié'i tréi Dif lidu dién | Ng8y k& tir ngay Phudng tién CBTT | HOSE cho UBCKNN
phiéu chuyén d6i |, ~ | phat hanh c6 phidu ctia HOSE ¢ - CBTT vé két qua dgt phat hanh
dé chuyén déi trai
phiéu chuyén déi
1.5 | phathanh c8 phiéu | Vén ban Trong thdi han 10 | Website Cong ty UBCKNN - Cong ty gri Bao cao két qua dgt phat hanh
dé thyc hién quyén | pp jiay dien | N3y k€ tir ngay két Phudng tién CBTT | HOSE kém theo xac nhan cua ngan hang, chi nhanh
clia chiing quyén | ¢y "7 | thic dgt phat hanh ctia HOSE ’ ngan hang nudc ngoai ndi md tai khoan
phong téa vé& s8 tién thu dugc tir dot phat
hanh cho UBCKNN
- CBTT v& két qua dgt phat hanh
1.6 | ppathanh c8 phiéu | Vdn ban Trong thdi han 07 | Website Cong ty UBCKNN - CBTT Ban théng bao phat hanh
dé tra co tic, phat DU lidu dién ngay lam viéc ké tir Phuong tién CBTT | HOSE - Cong ty gui Béo cao két qua dgt phat hanh

cho UBCKNN. B&i véi trudng hgp phét hanh
c8 phiéu theo chudng trinh Iya chon cho
ngudi lac déng, tai liéu bao céo két qua dgt
phat hanh kém theo:

+ Danh sach ngudi lao dong tham gia
chuang trinh trong d6 néu cy thé vé s8 lugng
6 phiéu clia t'ng ngudi lao ddng da ndp tién
mua hodc dugc phéan phéi (d6i vdi trutng
hgp phét hanh cd phiéu thudng cho ngudi
lao dong);

+ Van ban xdc nhdn cla ngan hang, chi
nhanh ngan hang nudc ngoai ngi md tai
khoan phong tda vé s8 tién thu dugc tir dot
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I T
| Noilnhan |

R Plitng tien™

st || Lenltheng e Ge | Thei gian ceTT : i
H foncia J Hinh thg‘c ;AIM‘}Q'af‘ CBTT ] cBIT Nofdung chi tiet

phat hanh, trlr trudng hgp phat hanh cd
phiéu thudng cho ngudi lao dong.
- CBTT vé két qua dgt phat hanh
L7 | chao ban c8 phigu | Vanban | Trong thdi han 10 | Website CBng ty UBCKNN . CBng ty glfi cho UBCKNN (1) BC k&t qua chao
ra nudc ngoai DU liéu dién ngdy k& tir ngay két Phugng tién CBTT | HOSE bén va (2) Xé&c nhan ctia NH Céng ty md tai
tr thiic dgt chao ban clia HOSE khodn phong téa s6 tién thu dugc tir dgt chao
bén (ngoai trif trudng hap chao ban ¢d phiéu
@& hodn dai); va
- CBTT vé két qua dgt chao ban.

L.8 | pht hanh c6 phigu | Van ban Trong thdi han 07 | Website C3ng ty HOSE - CBTT v& viéc dudc UBCKNN cdp Gidy ching
mdi lam co s cho | i jiay dian | NGaY 1am viée k€ tir Phuong tién CBTT nhén d&ng ky phat hanh hodc dugc chédp
chago ban chimg |y | ngdy UBCKNN c8p | oya HOSE thuan
chi luu ky tai nu'ée Gidy ching nhén - Céng ty gui cho UBCKNN (1) Bao cao két qua
ngoai va déng ky dang ky phat hanh dgt phat hanh ¢ phiéu lam cd s¢ cho chao
hd trg phat hanh hodc cd vén ban ban ching chi luu ky tai nudc ngoai, (2) van
chiing chi luu ky chép thuan ban xdc nhan clia ngén hang, chi nhanh ngan
tai nugc ngo‘éi trén Trong thai han 30 hang nudc ngoai dugc phép nai ma tai khoan
cd 56 s6 co phiéu ngdy K& tir ngay két phong toa vé sb tién thu dugc tir dq? phat
daAng lvu hanh tai thiic dgt phat hanh hanh va (3) van ban xac nhan cla to ‘chL'rc
Viét Nam chiing chi Iuu ky trén ph?t hifnh chu‘ng C'hl lu’u,ky vé két qua dot

¢d s3 s ¢§ phidu chao ban ciwu’ng' chi luu ky; ’
mdi phét hanh - CBTT vé két qua dgt phét hanh.

1.9 | B30 cdo v viec st | Van ban Né&u huy déng von dé - V& Béo cdo st dung vén
dung v8n, s8 tién | piv jisy dign | thuc hién du' an dau + Chao ban chitng khodn riéng I&: Cong ty
thu dudgc tir dgt tr |t dinh ky 6 thang cdng bd BC st dung v8n dudc ki€m toén xac
chao bén, dgt k& tif ngay két thic nhén tai PHDCD hodc thuyét minh chi tiét
phat hanh dot chao ban hodc
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phat hanh cho dén
khi giai ngan hét s6
tién huy déng dugc,
Cong ty BC UBCKNN
va CBTT trén website
Vé tién d6 s dung
vBn, sG tién thu dugc
tlr dgt chao ban theo
mau trong 05 ngay
lam viéc ké tir ngay
két thic thdi han néu
trén.

Néu thay d6i cac ndi
dung tai phuong an
st dung v6n, muc
dich sir dung vén,
Céng ty BC UBCKNN
va CBTT ndi dung
thay dbi theo mau
trén Website Cong ty
trong thdi han 24 gid
ké tir thdi diém cd
quyét
DHBCD hodc HPQT.
Moi thay d8i phai
dugc : i
DHDCD gén nhat.

Noi dungichi tiet

viéc st dung vn thu dugc tlf dgt chao ban .

trong BCTC n3m dugc kiém todn xac nhan.
+ Chao ban chifng khoan ra cong chiing:
Néu huy dong v6n d@é thuc hién du' an dau
tu, dinh ky 6 thdng ké tir ngay két thic dgt
chao ban hodc ngay két thiic dgt phat hanh
cho dén khi giai ngan hét sg tién huy dong
dugc, Cong ty BC UBCKNN va CBTT trén
website vé tién dé sir dung vén, s tién thu
dudc tir dot chao ban theo mAu trong 5 ngay
lam viéc k& tif ngay két thic thdi han néu
trén.

N&u thay déi cac ndi dung tai phuong an st
dung vén, muc dich str dung vén, Cong ty BC
UBCKNN va CBTT ndi dung thay ddi theo mau
trén Website Cong ty trong thai han 24 gid
k& tir thdi diém cé quyét dinh clia DPHDCD
hosc HPQT. Moi thay d8i phai dugc BC lai tai
DHDCD gan nhat.

C6ng ty cong bd BC st dung vén dugc kiém
todn xac nhan tai PHDCD hodc thuyét minh
chi tiét viéc sir dung vén thu dugc tir dot
chao ban trong BCTC ndm dugc kiém toadn
X&c nhan (trir chao ban 8 phidu d& hoan ddi
cac khoan ng hodic hodn ddi ¢ phan, phan
von goép).

2. Ty 1€ s@ hitu nuSc | Vén ban Website Cong ty HOSE - C6ng bd thdng tin vé ty 1é sd hitu nudc ngoai | OB
ngoai tdi da clia cong ty minh va céc thay déi lién
NCG-CMIR-REG01.A01 (01-19/09/2022) 22/ 34
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L'oaithona tin®

el
i ong hosieny bl

: 'Thai gian CBTT

"Bhirong tien |
. CBTT.

| Noinhan ‘

Noi dung chiitiet

Phuong tién CBTT | TTLKCK quan dén ty I& sd hitu nay trén trang théng

clia UBCKNN, HOSE, tin dién tir clia cdng ty, S@ giao dich chiing

TTLKCK khoan, Téng céng ty lvu ky va bl trir chitng
khoan Viét Nam va hé thdng cong bé théng
tin ctia Uy ban Chifng khodn Nha nudc theo
quy dinh phap lut chimg khoan hudng dn
hoat déng déu tu nudc ngoai trén thi trudng
chng khoan Viét Nam.

3. | Giao dich mua lai | V&n ban Trong thsi han 15 | Website Cong ty HOSE - Trudng hop cbng ty mua lai c6 phiéu clia
8 phiéu clia chinh ngay, k& tir ngay Phuong tién CBTT | TTLKCK chinh minh, sau khi thanh todn hét s6 8
Céng ty, bén ¢ hoan tdt nghia VU | o UBCKNN. HOSE phi&u mua lai, néu téng gid tri tai san dugc
phiéu quy thanh todn viéc mua | 11k ' ! ghi trong s6 ké toan giam hon 10% thi cong

lai ¢8 phiéu. ty phai thdng bao cho tét ca cac chi ng biét
va cong bd théng tin
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V. Cong bd théng tin clia cic ddi tugng khac

UOT NOI BO

Ghi chu

Ca nhan phutrach

1 | Thuc hién giao dich khi gia tri giao
dich dy kién trong ngay tir 50 (ndm
mudi) triéu dong trd |1én hodc gia tri
giao dich du kién trong tirng thang tir
200 (hai trdm) triéu ddng tr¢ I1€n tinh
theo ménh gid (d6i vdi 6 phiéu, tréi
phigu chuyén ddi, chitng chi quf) hosic
theo gid phat hanh gan nhéat (d6i vdi
chirng quyén c6 bao dam) hodc gia tri
chuy€n nhugng (d8i véi quyén mua c&
phiéu, quyén mua tréi phiéu chuyén
d6i, quy&n mua chirng chi quff), k& ca
trudng hgp chuyén nhugng khdng
théng qua hé théng giao dich tai
SGDCK (nhu cac giao dich cho hodc
dugc cho, tdng hodc dudc téng, thira
k&, chuyén nhugng hodc nhan chuyén
nhugng chirng khoan va céc trudng
hap khac)

Trudc ngay
thutc hién giao
dich t8i thiéu 3
ngay lam viéc

Phuong tién
CBTT clia Céng
ty, UBCKNN,
HOSE

UBCKNN
HOSE
Cong ty

Phu luc

XIII hodc Phu
luc XIV ban
hanh kém
theo Théng tu
s0
96/2020/TT-
BTC ngay
16/11/2020

- Thdi han thuc hién giao dich khéng qua 30
ngay, ké tir ngay ding ky thuc hién giao dich.
- Thoi han thuc hién giao dich khéng dugc
qué 30 ngay, ké tir ngay ding ky thuc hién
giao dich. Ngudi ndi bd va ngudi cé lién quan
phai thuc hién theo thdi gian, khéi lugng, gia
tri do SGDCK da cdng b& théng tin va chi
dude thuc hién giao dich dau tién vao ngay
giao dich lién sau ngay ¢6 thong tin cdng bd
tir SGDCK, trir truding hgp thuc hién giao dich
mua trong cac dot phat hanh ¢& phiéu, chiing
chi quy hodc giao dich chao mua cdng khai
nhung phai thuc hién theo quy dinh phap
luat.

- Ngudi ndi hd va ngudi ¢ lién quan khong
dudc déng thai déng ky, giao dich mua va
bén c6 phiéu, quyén mua cd phiéu, trai phiéu
chuyén d6i, quyén mua trai phiéu chuyén déi,
chirng chi qu§, quyén mua chl’ng chi quy
hodc chiing quyén c6 bao dam trong cling
mét dgt dang ky, giao dich va chi dugc déng
ky, thuc hién giao dich tigp theo khi da bao
céo két thiic dgt giao dich trudc d6; ngoai trir
trudng hop céng ty quan ly quy, chi nhdnh
cbng ty quan ly quy nuéc ngoai tai Viét Nam

HDQT

BTGP

Céc chlic danh Quan ly tucng
dugng do DHBPCP hodc
HDQT bé nhiém

Ca nhan gitf chitc danh Quan
1y khac cd thdm quyén nhan
danh Céng ty ky két giao dich
clla Cong ty theo quy dinh tai
Diéu & Cong ty

K& toan trudng

Ngudi ¢6 lién quan cla
nhiing Thanh vién trén day
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TRl gian
CBIT.

Ghi'cht

11 ngudi co lién quan ctia ngudi ndi bd thuc

hién dang ky, giao dich mua va ban chiing
khoan cho cac quy ETF hodc déu tu theo chi
dinh clia khach hang uy thac tuy nhién phai
dam bao ting khach hang Gy thac khéng
dugc déng thai dang ky, giao dich mua va
ban trong cling mét dgt déng ky.

- Trudng hgp sau khi déng ky giao dich, d6i
tugng déng ky giao dich khéng con la ngudi
ndi bd clia Cong ty hodc ngudi cé lién quan
clia cac doi tugng nay, déi tudng dang ky
giao dich van phai thuc hién viéc béo cdo va
cbng b6 thdng tin vé hoat ddng chao ban,
phat hanh, chao mua cong khai.

13 Ca nhan phu'trach

2 | Ngudi ndi bé va Ngudi cé lién quan | Trong thdi han | Phudng tién UBCKNN | Theo mAu quy | - Ngudi ndi bb va Ngudi cé lién quan ctia | HDQT
CBTT vé két qua giao dich déng thdi | 05 ngay lam CBTT clia HOSE dinh tai Phu Ngudi ni bd chi dugc déng ky va thuc hién | prep
giai trinh nguyén nhan khéng thuc hién | viéc, ké tir UBCKNN, . luc XV hodc giao dich ti€p theo khi da BC két thuc dat giao R
dudc giao dich hodic khdng thuc hién | ngay hoan tit | HOSE gy | oy iye dich truéic do. s chioe daflt Qush ly g
hét khdi Iisgng déng ky (néu c6 iao dich XVI ban hanh dHuny o BHPLD haye
gng dang ky (néu cd). glao‘ ic : an Nanh | _ say khi déng ky giao dich, d6i tudng ding HBQT bs nhigm
(truGng hop kem theo ky giao dich khdng con & Ngudi ndibé hode | . . . .
giao dich két Thong t's8 | Ngu3i c6 lién quan, thi vBn phai thic hign €A i @ity chedach ian
’ D v * I3 I3 ~ ~n n
thic trudc thdi 96/2020/TT- | iac BC va CBTT theo quy dinh 1,2 phin nay. I Riaccs thialt] Shyen Alian
han déng ky) BTC ngdy ... 77| danh Congty ky két giao dich
hoc két thic 16/11/2020 ;fac e todd‘}rc C(;"”‘h t”h' X: clia CBng ty theo quy dinh tai
thé han dy .Q,.I cua Cong‘fy (.cong‘ oar:, ?jm tl aE Pidu I& Cong ty
Kiéh giao dich nler‘l...)ﬁ,thl,f(i hlenlglao ”d!ch CodphlenL‘l, quyian
mua co phiéu, trai phi€u chuyén doi, quyén
mua trai phiéu chuyén doi ctia Cong ty phai
NCG-CMIR-REGO1.A01 (01-19/09/2022) 25/ 34
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T TR phuana EGnEEE NG | ] T ;
[ dicLalag S REng SRl il - | Ghi chi C4 nhan phu trach

CBTTL S CBTTE Sl nhan

1 A |
thuc hién nghia vy CBTT nhu quy dinh 1,2 | K& todn trudng

phén nay. Ngudi co lién quan cuta

- Trong 05 ngay lam viéc sau khi nhan dugc | nhitng Thanh vién trén day

céac BC lién quan dén céc giao dich nay, Céng

ty cong bs trén Website Céng ty.

3 | Ngudi ndi bd va Ngudi cé lién quan Phuong  tién | UBCKNN HBQT
thyc hién CBTT khi ngay giao dich CBTT cla | Hose BTGD
tring vdi ngay két thic thdi han dang UBCKNN, . iy i
k§ thyic hién glaodich. HOSE Cong ty GD Tai chinh, GD K& toan,

Ngudi dai dién theo phap
ludt, Ngusi dugc Qy quyén
CBTT, Thu' ky Céng ty, Ngugi
phu trach quan tri céng ty
Cac chirc danh Quan ly tuong
duong do DHDCD hodc
HBQT bd nhiém

Ca nhan gitf chitc danh Quan
ly khéc cd thdm quyén nhan
danh Cong ty ky két giao dich
ctia Cong ty theo quy dinh tai
Diéu 18 Coéng ty

K& toan trudng

Uy Ban kiém toan

Ngudi c6 lién quan clia
nhitng Thanh vién trén day
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‘Loai thong tinicong Thg;f.}a" Ghi chil | Ca nhan phu trach

4 | €8ng ty chitng khoan la Ngusi c6 lién | Trong 24 gi Phuong tién UBCKNN HDQT
quan cta Ngudi ndi bd ctia Cong ty ké tir thai diém | CBTT ctia HOSE BTGD
phai thuc hién BC khi thuc hién sira I6i | hoan thanh UBCKNN, . s g
giao dich c& phidu clia Coing ty. giao dich sita | HOSE cengty ] Tol Gy 80 e o

Ngudi dai dién theo phép
Judt, Ngudi dugc Uy quyén
CBTT, Thu ky Cong ty, Ngusi
phu trach quan tri céng ty
Cac chfc danh Quan Iy tugng
duong do DHDCD hodc
HDQT b nhiém

Ca nhén gilf chirc danh Quan
Iy khac c6 thdm quyén nhan
danh Céng ty ky két giao dich
clia Cong ty theo quy dinh tai
Piéu 18 Cong ty

K& toan trudng

16i (ngay hoan
tat giao dich
ching khoan)

Uy Ban kiém toan
Ngudi cd lién quan clia
nhitng Thanh vién trén day

Néu Ngudi ndi bd hodc Ngudi cd lién quan déng thdi 1a CB I8n thi chi phai thuc hién nghia vu CBTT ap dung d8i véi Ngudi ndi bd hodc Ngudi c6 lién quan.
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B. CONG BO THONG TIN VE GIAO DICH CHAO MUA CONG KHAI

1 | Cong b Ban théng bao chao mua cng
khai, Ban céng bd thdng tin chao mua
cdng khai (trudng hgp chao mua cong
khai thanh todn béng tién), Ban céo
bach (trudng hgp chao mua cbng khai
b&ng c6 phi€u phat hanh)

Trong vong 07
ngay lam viéc,
ke tir ngay
UBCKNN théng
bdo nhan dugc
day du tai liéu
dang ky chao
mua c6ng khai
hodc cap Giay
chi’ng nhan
dang ky phat
hanh (trutng
hgp chao mua
cdng khai bing
c8 phiéu phat
hanh)

Website Céng
ty
Website HOSE

UBCKNN
HOSE
Céng ty

Phu luc s8 Viéc chao mua cdng khai chi dugc thuc hién
20 ban hanh | sau t&i thi€u 03 ngdy ké tir ngdy Céng ty chao
kém TT mua cong khai cdng bd thdng tin
118/2020/TT
-BTC ngay
31/12/2020

CMIR

2 | Théng bdo cho UBCKNN, déng thdi
cdng b théng tin vé viéc tiép tuc chao
mua cong khai

Trong thdi han
05 ngay lam
viéc ké tlr ngdy
cubi cling nhéan
déng ky ban,
hoan ddi, t&
chirc, ca nhan
thudc trudng
hap tiép tuc
phai chao mua
cong khai theo
quy dinh

Website Cong
ty
Website HOSE

UBCKNN
HOSE
Coéng ty
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tai diém ¢
khoan 1 Biéu
35 Ludt Chirng
khoan

3 | Cong ty chao mua cong khai glii BC Sau 05 ngay, | Website Cong | UBCKNN Phu luc s& CMIR
két qua giao dich chao mua cong khai | k& tir ngay két | ty HOSE 33 ban hanh
3 CBTT ; . " \
va thic dgt chao Phuong tién Cong ty kém TT
mua CBTT clia 118/2020/TT
UBCKNN, -BTC ngay
HOSE 31/12/2020
4 | -Cong ty la Cong ty muc tiéu thuc hién | Trong vong 03 | Website Céng | UBCKNN - Trong vong 10 ngay k& tir ngay nhan dugc | CMIR
CBTT vé viéc chao mua cong khai ngay lam viéc | ty HOSE tai lieu déng ky chao mua, HDQT Cong ty
- HPQT Céng ty (néu Cong ty 14 céng ké tor ngay Phudng tién Céng ty muc tiéu phai giri UBCKNN va thdng tin cho
ty muc tiéu) thyc hién CBTT cho c8 | nhan dugc i | ~grrciia CD ho#c nha dau tu biét y kién clia Cong ty
ddng vé danh gid, khuyén nghi d6i vdi | liéu ding ky HOSE muc tiéu
dé nghj chao mua céng khai; > E Bl ” ” 3
gl & AEaNE RIa chao mua Website Cong - Y kién clla HPQT Cong ty muc tiéu phai
Trong thsi han ty dugc thé hién béng van ban, c6 chif ky cla
10 ngay k€ t . da s6 TV HDPQT va néu 13 dénh gid cla HPQT
p s | Phuong tién N A S b
ngay nhan . V@i viéc chao mua cd phiéu. Néu co y kien TV
duge B so Egg i HBQT khéc véi dénh gid ciia HBQT, céc bén
d&ng ky chao c6 lién quan phai céng bs kem theo y kién
mua c6ng khai nay
5 | Khi chao mua c6ng khai chi’ng khoan | Trong vong 07 | Website Céng | UBCKNN Néu Cong ty muc tiéu 14 t& chirc niém yét, | CMIR
dang niém yét, Céng ty phai thuc hién | ngay ké tir ty HOSE Céng ty ddng thdi cong bd trén phudng tién
CBTT v& gi i e 0 i s a ia (
vé giao dich chao mua cong khai | ngay nha? Phudng tién Cong ty CBTT ctia HOSE
dugc y kién CBTT clia
ctia UBCKNN, UBCKNN
Cdng ty Cong
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b cong khai
viéc chao mua

HOSE, 1 bao
dién t& hodc
béo viét 3 s6

lién tiép
6 | Cong ty chao mua cong khai chirng | Trong it nhat Website Céng | UBCKNN C6ng ty dam bao gia tang thém dugc ap dung | CMIR
khodn dang niém yét CBTT viéc diéu | 07 ngay trudc | ty HOSE d6i véi tat ca cic CD clia Cong ty muc tiéu ké
chinh tang gia chao mua cong khai khi ket‘thuc Phuidng tién Cong ty ca caSCD h\oac nha dau tu' dad chap nhan ban
dat chao mua CBTT cla cho bén chao mua
UBCKNN,
HOSE
7 | - Cong ty thuc hién CBTT khi rit lai d& | Trong vong 24 | Website Cong UBCKNN Sau khi dugc UBCKNN chap thuan CMIR
nghi chao mua céng khai chiing khoén | gid sau khi ty HOSE
dang niém yét nhén dugc A
. il Phudng tién Cong ty
- BC UBCKNN va HOSE cong van €hap | cBTT clia
thuén hodc
- CBTT HOSE A UBCKNN;
khdng chap HOSE
thuén ctia A ——
UBCKNN . ao'dlenNtLr
hoéc bao viét
03 s6 lién tiép
g8 | - Cong ty chao mua cbng khai CK dang | Trong 05 ngay | Website Cong | UBCKNN Ngoai trir trudng hgp viéc chao mua da dudc | CMIR
niém yét CBTT viéc ti€p tuc chao mua | lam viec k&t | ty HOSE thuc hién ddi véi todn bd s& ¢d phidu co
cong khai ngay kfat thic PhuGng tién Cong ty q.uAyen b‘|eu quyethdang Iuju hianh, sau k‘hl thuc
- Gfi théng béo UBCKNN dot chao mua CBTT clia hién chao mua céng khai, Céng ty chao mua
cbng khai ndm gitt 80% trg I&n s6 ¢6 phiéu dang Iuu
- GUi théng tin cdng b HOSE 9 UBCKNN, o g - i
HOSE hanh clia mét Cong ty dai ching phai mua

tiép s6 c6 phiéu con lai trong thdi gian 30
ngay theo quy dinh tai Khoan 11 Biéu 1 Ludt
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stfa doi, bd sung mot s8 didu cta Ludt Chimg
khoan vdi cac diéu kién vé gia va phudng
thirc thanh toan tugng tu vdi dgt chao mua
cbng khai

9 | - Cdng ty chao mua cdng khai CK dang | Trong 05 ngay | Website Cng | UBCKNN Phu luc s& CMIR
niém yé&t CBTT v& két qua chao mua | ké tir ngay ty HOSE 33 ban hanh
cbng khai chiing khoan dang niém yét | hoan thanh Phuong tién Cong ty kém TT
; - 6ng
- B4o céo UBCKNN va HOSE két qua | d9tchaomua 1 cprr i i
chao mua cbng khai gong: kel UBCKNN, k)
31/12/2020
- CBTT két qua chao mua cong khai HOSE -
trén Website HOSE
C. CONG BO THONG TIN VE SO H'U €6 PHIEU CUA €O PONG LON SO’ HUU 5% TRO' LEN
1 | T6 chifc, c& nhan, nhém ngudi ¢ lién | Trong vong 05 | Website Céng | UBCKNN Phu luc VII | - Khéng ap dung ddi vdi cac d6i tugng khdng | ¢p I6n
quan s& hitu tir 5% trg 1én s6 c6 phiéu | ngay 1am viéc | ty HOSE Théng tu's6 | chli ddng thuc hién giao dich trong trudng ; o
6 quyén biéu quyét clia Cong ty hodc | ké tif ngay trg Phygng tién & 96/2020/TT- | hop thay d8i ty 1& ném gitf ¢8 phidu cé quyén | NN6m ngudi c6 lién quan
khi khdng con 13 CD 16n CBTT va BCv& | thanh hoiic CETT &5 Ongt | grcngay | bidu quyét phat sinh do cdng ty dai chiing
giao dich ¢8 phiéu khong con la UBCKNN 16/11/2020 | mua lai c8 phigu clia chinh minh hoéc céng
r o ~ [
CD I6n HOSE ty dai chlng phat hanh thém co phiéu- Thdi

diém bat dau, két thic viéc ndm gilt tir 5%
s6 lugng c8 phiéu dudc tinh ké tir thai digm
hoan tét giao dich CK:

+ La ngay két thiic viéc thanh toan giao dich
néu giao dich thu'c hién qua SGDCK

+ La ngay két thiic viéc chuy&n quyén sd hitu
CK tai TTLKCK néu giao dich khdng thuc hién
qua SGDCK
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- Cong ty cbng bd trén Website Céng ty
trong 03 ngay lam viéc sau khi nhan dugc BC
lien quan dén sy thay d6i ty 18 s& hitu c6
phi&u, quy&n mua cd phiéu ctia cac déi tugng
dugc quy dinh

2 | CP I6n, nhém Ngudi cd lién quan ndm | Trong vong 05 | Website Cng | UBCKNN Phu luc VIIT | - Khédng ap dung d&i vdi cac déi tugng khéng | cp 1é6n
gilt tir 5% trg [8n 6 ¢6 phiéu dang Ivu | ngdy lam viec | ty HOSE Théng tu's6 | ch( dong thuc hién giao dich trong trudng ) o
hanh cé quyén biéu quyét cia médt | k& tir ngay co Phutong tign & 96/2020/TT- | hop thay d8i ty 1& nim gitt 3 phidu c quyan | NNOM ngudi 6 lién quan
Céng ty khi cé thay ddi v& s& Iugng cd | su thay doi CBTT Cﬁa' ongty BTC ngay bi€u quyét phat sinh do cdng ty dai chlng
phiéu s& hitu qua cac ngudng 1% s8 cd UBCKNN 16/11/2020 | mua lai c8 phiéu ctia chinh minh ho#c céng
phigu c6 quyén biéu quyét phai CBTT HOSE ty dai chiing phat hanh thém c6 phiéu
va béo céo - Thdi diém thay doi ty 1& s§ hitu cd phidu

gua cac ngudng 1% dudc tinh ké tIr thdi
diém hoan tat giao dich CK:

+ La ngay két thic viéc thanh toan giao dich
néu giao dich thuc hién qua HOSE

+ L& ngay két thic viéc chuyén quyén sd hitu
CK tai TTLKCK néu giao dich khéng thuc hién
qua HOSE

3 | Nhém nha déau tu nudc ngoai ¢ lién Website Cong | UBCKNN Phu lyc IX CMIR
quan s& hitu t&* 5% trd 1én s8 b phiéu ty HOSE va X Thong
¢b quyén biéu quydt cua 01 t3 chirc Phudng tién - tu

oo Ty = G s 8 - ong
phat ha'nh thuc }?len CBTT cén clf trén CBTT clia 96/2020/TT-
tong s6 Iugng co phiéu, chirng chi quy UBCKNN BTC
déng ma nhém nha déu tu' nudc ngoai HOSE

d6 ndm gitr.
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4 | Cong ty CBTT sau khi nhan dugc bdo
c4o lién quan dé&n sy thay dbi ty 18 s
hifu 6 phiéu, ching chi quy clia cac cd
dong 16n, nhém ngudi co lién quan,
nhém nha dau tu nude ngoai sg hitu i
5% trd 1&n s6 cd phiéu co quyén biéu
quyét.

Trong thdi han | Website Cong

03 ngay lam
viéc sau khi

nhén dugc bao

céo

CMIR

VI, Cong bd théng tin clia trai phiéu niém yét

V.1 Céng bd'thdng tin dinh ky

Xem muc I Cac loai théng tin can cong bG

i S W (ST
|5t Loaithong tin congbel| " HTE

Vén ban
Dit liéu
dién tr

CBTT vé viéc niém yét trai
phiéu tai HOSE

3 Thoilgian CETTS

07 ngay 1am viéc k&

tr ngay dugc
Quyét dinh
thudn niém yét

Bao c6 pham vi | HOSE

UBCKNN
ty HOSE
Phuong tién
CBTT clia
UBCKNN,

HOSE
PhtGhgitien ™ NG
SCBTT | nhan

cép | phat hanh trén | | pckNN

chép | toan qudc

ty

Website Cong

Néildung chi tiet

- CBTT vé viéc niém yét 03 ky lién ti€p trén bao: Ban
CBTT vé viéc niém yét trai phiéu tai HOSE
- CBTT trén Website:
+ Quyét dinh ctia HOSE vé viéc niém yét tréi phiéu
+ Ban CBTT vé viéc niém yét trai phiéu tai HOSE
+ Ban céo bach niém yét trdi phiéu va cac tai liéu lién
quan (néu co)

| Phong Ban

phu trach
CMIR, CCBM

V.2 Cbng bé'théng tin bt thutng

Xem muc II Cac loai thong tin can cdng bd
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PR T !
tién/CBTT ][ Noinhan [ |y | R

Trudng hop phat hanh tréi phiéu chuyén ddi khdng bét budc, t8 chirc | T8i thigu 01 Website Cong ty HOSE CMIR, OB

phét hanh phai gtri thu thong béo t8i tirng tréi chli va thuc hién cong | thang trudc ngay Phutng tién CBTT clia UBCKNN
b8 thong tin vé thdi gian, ty 18, gid, dia diém déng ky chuyén dai. chuyén doi trai UBCKNN, HOSE
phiéu

I8 phu trach ™

V.3 Cbéng bé'thdng tin theo yéu cdu

Xem Muc III Céc loai théng tin can cdng bd

*Luru §: Trong truing hgp trdch nhiém cung cdp théng tin thudc ti' 2 PB trd 1€n thi khi phat sinh sy kién céc PB phai trao d8i va thdng nhat 1 PB chiu trach nhiém thdng tin ¢&n LEG d& phdi
hap thiét lap, sodt xét, phé duyét ndi dung phap Iy va téng hdp thdng tin gdfi bao cao vé CMIR theo ding thdi gian quy dinh.
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